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Harney Soil & Water Conservation District 

PO Box 848

530 Hwy 20 South, Hines OR 97738

Phones: 541-573-5010
REQUEST FOR QUOTE : PRICE PER DELIVERABLE BID

***THIS IS NOT AN ORDER***

Return Sealed Bid 
To: Harney Soil & Water Conservation District 
By: April 15th, 2020_by 4:30pm 
Description: (attached or described here) Described hereafter.  Please attach bid to the Harney SWCD- “Request for Quote” and sign front page.
Requested Availability Date of Service: As soon as feasible    
Contact: Shannon Brubaker, Contracting officer 541-573-5010
Contracting Officers’ Representative: Shannon Brubaker 541-573-5010
Any reference to brand names is meant as descriptive, not restrictive.

Alternate bids will be considered on products, which meet or exceed products indicated on quote.
Vendor is to mark clearly alternate proposals.

“OR EQUAL” Any brand name listed in the specifications as “or equal” or “or equivalent” shall establish the minimum requirements for quality, utility, durability, function, purpose, etc.  Other product brands may be offered that are equal to or better than the product brand name. Bidder may show cost differences, alternates and options in the space provided in the quote. This clause is not meant to be restrictive, but to set the minimum standard. AGENCY SHALL DETERMINE, IN ITS SOLE DISCRETION, WHETHER A PRODUCT OFFERED IS “EQUAL.” When the designation is “or equal” or “equivalent” Agency shall make its decision after Bid Closing.
Vendor Name  [image: image2.wmf]

 Federal ID No: [image: image3.wmf]


Address: [image: image4.wmf]

 Phone: [image: image5.wmf]


City, State, Zip: [image: image6.wmf]

 Fax: [image: image7.wmf]


Signature of Vendor Contract: [image: image8.wmf]


DESCRIPTION
Harney Soil and Water Conservation District is seeking bids for a Cultural Resource Specialist for projects located in Harney County, OR. The successful contractor will work with the Natural Resource Conservation Service (NRCS) to ensure projects are successful. The contract will last one year, with additional time dependent on grant renewal. The contractor acts on behalf of the NRCS Basin Cultural Resources Specialist (CRS), within the authorities delegated by the Board and this description, and reports to the NRCS District Conservationist and Harney SWCD District Manager. 
The contractor will identify, evaluate and protect cultural resources associated with natural and human resource conservation measures; and provide technical assistance on the implementation of cultural resources compliance requirements. 
This contract is on an as need basis and payment is due upon each project deliverable.  It will require a lot of driving to work locations and report writing. 
SCOPE OF RESPONSIBILITES: 

· Responsible for leading/conducting archaeological surveys on private lands. 

· Responsible for completion of site forms for any identified cultural resources, including site and artifact photos. GPS UTMs differentially corrected, are required for plotting cultural resources, insuring the correction of the map and GPS datums.
· Responsible for completion of archaeological survey reports for the surveys completed, which includes developing project descriptions, developing concise overviews of the cultural and environmental settings, describing the field methods, and including a discussion of what was found, how it will be treated, and the recommendations. Final reports will be reviewed by the NRCS. 

· Captures overview photos of project areas, integral with the report. 

· Creates appropriate maps, including USGS 7.5’ topographic quads identifying project area, and area of survey and all site locations.
· Conducts record searches as needed for the final report. 

· Driving of off-road vehicles in rough terrain and driving a vehicle for long periods of time may also be required, depending on the project location. 
· Time is of the essence: Payments are made upon deliverable, surveys are to be completed within 4 months of assignment, reporting completion and submission within 2 months of the end of each assigned survey.
Bids are due by April 15th, 2020 by 4:30 p.m. via US mail or hand delivery only. No electronic submissions will be accepted. 

SPECIFICATIONS
· Conducts archeological surveys, inventories, site identification, and evaluations using standard archeological techniques, for compliance with section 106 of the National Historic Preservation Act (NHPA) within NRCS project Areas of Potential Effect (APE’s). 

· Prepares survey reports, letters, site forms, isolate forms, and above ground historic resources forms for resources identified during surveys and submits these to NRCS as directed for review. 

· Assists NRCS in coordination efforts with other federal, Tribal, state, and local agencies involved in cultural resource issues and NHPA compliance. 

· Works in cooperation with the NRCS to provide direct cultural resources technical assistance to NRCS Hines field offices. 

QUALIFICATIONS AND SKILLS
Preference will be given to bids who meet the following education and experience: 

· A graduate degree in archaeology, anthropology, or closely related field. AND 

· At least one year of full-time professional experience or equivalent specialized training in archaeological research, administration or management and at least 4 months of supervised field and analytic experience in general North American archaeology and demonstrated ability to carry research to completion. 

· Transcripts must be provided for qualifications based on education. Your application or résumé must clearly show that you possess the specialized experience requirements. 

· Computer skills - Experience in computers is required, along with the knowledge and ability to use the computer programs effectively and efficiently to run an office. Strong preference to Microsoft Word and Excel. Other relevant software program experience is highly desired (i.e. Outlook, PowerPoint, Adobe, Access, and Desktop publishing). ArcGIS is often utilized and knowledge and working skills for utilizing that GIS mapping software is necessary. 

· Other skills – 
· Good communication, writing and interpersonal skills. 

· Ability to work independently and take a leadership role in field. 

· Flexibility and adaptability in all activities and responsibilities. 

· Ability to take direction and to support colleagues and staff. 

· Ability to plan, organize and meet deadlines. 

· Ability to effectively manage projects when directed by the NRCS or District. 

· Must be a U.S. Citizen or be able to obtain a USDA Security Clearance. 
· Must possess a valid driver’s license.
WORKING CONDITIONS AND PHYSICAL DEMANDS 

· Physical Demands: assignments will be carried out in a wide variety of environmental weather conditions including wetlands, uplands, deserts, forests, and marshes. Walking in mud and water and deep sand will occasionally be encountered. Hiking steep and rocky terrain in a wilderness setting is occasionally required. Standing, walking long distances, stooping, bending, kneeling, squatting, and climbing are involved. Prolonged office work can lead to back and buttock soreness while computer screens can cause eyestrain. 

· Work Environment: Work is performed in the office and outdoors. Temperature and weather extremes encountered in the performance of the outdoor work. Expected to conduct duties in a safe and orderly manner, not to endanger self or others. Safety apparel and equipment will be used as needed and required. 

· Travel Required 

50% or Greater. 

Travel is required approximately 50% of the time. 
Travel required to job sites, must be able to provide your own vehicle.
Project completion: June 2021.
Project total: $25,000
For the table below indicate the quantity per deliverable, the price per unit of deliverable and total for each of the described deliverables. If it is necessary, you may narrow items down for a more defined deliverable. Your quote should not exceed the $25,000 in total project funding.
REQUEST FOR PRICE PER DELIVERABLE QOUTE BID SHEET
All Prices Must Be Held Firm For 30 Days
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Item One:

Conducts archeological surveys, 

inventories, site identification, and 

evaluations using standard 

archeological techniques 0

ITEM TWO:

Prepares survey reports, letters, site 

forms, isolate forms, and above 

ground historic resources forms for 

resources identified during surveys 

and submits these to NRCS Basin CRS 

for review.  0

ITEM THREE:

Any other items of significant expense 

not described above, list here: 0

Total: 0
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		Description		Quantity		Price Per Unit		Total

		Item One:
Conducts archeological surveys, inventories, site identification, and evaluations using standard archeological techniques						0

		ITEM TWO:
Prepares survey reports, letters, site forms, isolate forms, and above ground historic resources forms for resources identified during surveys and submits these to NRCS Basin CRS for review. 						0

		ITEM THREE:
Any other items of significant expense not described above, list here:						0

						Total:		0






